
Sales Quote / Estimate

Quote #: [Quote number, e.g., Q-1042] Date: [Date] Valid until: [Validity period]

Prepared for: [Client name]

Prepared by: [Provider name]

Items & Pricing

Name Total

Standard installation $250.00

Additional unit $200.00

Subtotal $450.00

Total $450.00
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Terms

Payment: [e.g., "due on acceptance" or "net 15"]. Valid through the date above; estimated

delivery/completion [Timeframe, e.g., "5–7 business days"]. Signing below authorizes

[Provider name] to proceed at these terms; governed by the laws of the State of [State].
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Signatures

By signing below, each party agrees to these terms.

[Client name] ("Client")

Signature: ________________________ Printed name: ________________ Date: ____________

[Provider name] ("Provider")

Signature: ________________________ Printed name: ________________ Date: ____________

This template is a general starting point, not legal advice — customize it and have it reviewed for your situation.
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